[Ipunsaro YTBepKaaro:
Ha Ilegarornueckom cosere

MBOY «HOII Ne6y MyHnununaasHoe
OroKeTHOE 0011e00pa30oBaTEILHOE
yupexnenue «HadanpHas
o01reobpaszoBarenbHast mKoja Ne6y
npoTokoa Ne 7 ot 26.06.2025

IHoJi0:keHMe 0 OMOJINOTEKE

1. OBIIME ITOJIOKEHN A

1.1. Hacrosiiee nonoxeHue perjiaMeHTUPYET AEATEeIbHOCTh OMOIMOTEKH MYHU-
UMaIbHOrO 00Ieo0pa3oBarenbHOro yupexkaenus «Hauanpnas o6meoOpa3oBa-
TenbHas mkosa Neby (nanee — [lonoxenue, YupexaeHue).

1.2. Hacrosimiee nmojioskeHre pa3padboTaHO B COOTBETCTBUH ¢ DeiepalibHBIM 3aK0-
HOM OT 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoii deneparum,
npukazoM MuHkyaeTypel 0T 08.10.2012 Ne 1077 «O0 yrBepxaenun [lopsinka
y4eTa JOKYMEHTOB, BXOJSIIIIUX B COCTaB OMOIMOTEYHOT0 (DOH/Ia» C yUeTOM MHChMa
Muno6pazoBanus oT 23.03.2004 No 14-51-70/13 «O IIpumepHOM MONOKEHUU O
oubauoTexe o01Ie00pa30BaATENLHOTO YUPESXKIACHU», MeToIUUeCKX peKoMeHIa-
unii ®I'BHY «HIIb um. K.JI. Ymmuckoro» ot 31.05.2017, pekomenaanuii MuH-
KyabTyphl OoT 12.09.2017 no padote OUOIMOTEK C TOKYMEHTaMU, BKIIFOUCHHBIMU B
benepanbHbIN CIHUCOK SKCTPEMUCTCKUX MAaTEPUAJIOB.

1.3. bubnuoreka sIBIIE€TCS CTPYKTYPHBIM MOAPA3ACICHUEM Y UpEXKICHUS, CO3/1aH-
HBIM B LIEJISIX OOECIeueHHs IPaBa y4aCTHUKOB 00pa3oBaTeIbHOro rpolecca Ha oec-
IJIATHOE TI0JIb30BaHKUE OMOIMOTEUHO-MH(GOPMAIIMOHHBIMU PECYPCaMH.

1.4. Topsaok moOIb30BaHMA MCTOYHMKAMM WH(POpPMAIUHU, MEepeueHb OCHOBHBIX
YCIIYT U YCJIOBHS UX NMPEAOCTABICHUS ONPEAEISIOTCA HacTosmuM [lonoxennem n
IPaBUJIAMU MOJIb30BaHUS OMOIMOTEKOM, YTBEPKIEHHBIMH JUPEKTOPOM Y Upexie-
HUS.

1.5. Opranuzariusi o0OCTyKMBaHUSI yYaCTHUKOB 00pa30BaTEILHOTO TIpoIecca mpo-
U3BOJIUTCA B COOTBETCTBUM C MPABUJIAMHU TEXHHKH O€30MAaCHOCTH U MPOTUBOIIO-
YKapHBIMH, CAHUTAPHO-TUTHCHUYECKUMHU TPEOOBAHUSIMH.

2. IEJIA, 3AJAYN, ®YHKIIMU BUBJIMOTEKHN

2.1. Henn OuOIMOTEKN COOTBETCTBYIOT LIEJIAM Y UPEXKICHUS U BKIIOYAIOT B ce€0s B
TOM 4Yucie: GopMHpOBaHHE OOIIEH KyIbTYphl JIMYHOCTH YYAIIUXCS Ha OCHOBE
YCBOGHUSI COZIEp KaHUsI OCHOBHBIX 00I111€00pa30BaTeNbHbIX MPOrpaMMm, UX aJanTa-
sl K KU3HU B OOILECTBE, CO3/1aHHE OCHOBBI JUIl OCOZHAHHOTO BBIOOpA M MOCIIe-
JYIOIIETO OCBOCHHSI POPECCUOHATBHBIX 00pa30BaTebHBIX MPOTPaMM, BOCITUTA-
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HHUE TPAKIAHCTBEHHOCTH, TPYAOIIOOUS, YBaKEHHUS K IIpaBaM U CBOOOJaM dYesio-
BeKa, JTF0OBH K OKpYsKaroleit npupoze, Poaune, cembe, popMHpOBaHUE 3J0POBOTO
o0Opasa K13HHU.

2.2. 3agayamu OUOIHOTEKN YUpEXKIEHUS SABISIOTCA:

o0ecrnieyeHre y4acTHUKaM 00pa3oBaTesbHOro Mpoliecca — 00y4JaromuMces, reaaro-
ITMYECKUM paOOTHUKAM, POJUTENSAM (3aKOHHBIM MPEICTaBUTENSIM) yUaluxcs (J1a-
jiee — MoJIb30BaTeNsIM) — IOCTyIa K HHGOpMallMU, 3HAHUAM, UM, KYJIbTYPHBIM
LEHHOCTSM TOCPEICTBOM HCIOJIb30BaHUS OUOIMOTEYHO-UH(POPMAIMOHHBIX pe-
CYpCOB YUpeKICHUS,

BOCIUTAHUE KYJIBTYPHOTO U TPAXKIAHCKOTO CAMOCO3HAHUS, TIOMOIIb B COIMATN3a-
UM y4Yallerocs, pa3BUTUU €r0 TBOPUYECKOIO MOTEHIINANA;

MPUBJICYEHUE YUAIIUXCS K CHCTEMATUYECKOMY YTEHHUIO YUeOHOM, Xy105KECTBEH-
HOW, HAYYHO-IIOMYJISIPHOU JIMTEPATYPHI;

COZICMCTBHE PA3BUTHIO TIO3HABATEIBHBIX HHTEPECOB M CIIOCOOHOCTEN yUaluXcs;
(dhopMHpPOBaHHE HABBIKOB HE3aBUCUMOT'O OMOIMOTEYHOTO ITOJIB30BATENS, O0yUICHHE
MTOMCKY, OTOOPY Ml KPUTHUECKOM OIleHKEe HH(POPMAIIHH,

coZieiicTBHE Ne1arorMueckuM pabOTHUKAM B OA00pe HAyYHO-METOANYECKOH JIU-
TepaTypbl, THPOPMUPOBAHUE O HOBBIX MOCTYIUICHUSX B OMOIMOTEUHBIH (DOHT;
COBEpILIEHCTBOBAHUE IMPEIOCTABISIEMbIX OMOIMOTEKON YCIyr Ha OCHOBE BHEJpeE-
HUSl HOBBIX MH(OPMAIIMOHHBIX TEXHOJOIMI U KOMITBIOTEpU3alUu OHOIMOTEYHO-
MH(OPMALMOHHBIX TPOLECCOB, (popMUpoBaHUE KOM(POPTHONH OUOIMOTEUHON
Cpelpbl.

2.3. bubnuoTteka BBIOIHAET ClEAyOMmue QyHKIUU:

2.3.1. ®opmupyer oHa OHMOIMOTCUHO-UHOOPMAITMOHHBIX PECYPCOB YUpeK/Ie-
HUSL:

KOMIUIEKTYET OCHOBHOM (DOH] y4eOHBIMH, XyI0’)KECTBEHHBIMH, HAYYHBIMHU, CTIpa-
BOYHBIMHU, MTEJaTOTHYESCKUMH U HAYYHO-TIOMYJISIPHBIMU IOKyMEHTAMH,

y4acTBYeT B KOMIUICKTOBAHUU CIEIUAIM3UPOBAHHOTO (POoHIA ydeOHMKaAMH W3
qrclia BXOIAIINX B (peIepaIbHbIN TIepedeHb YYCOHUKOB, TOMYIIICHHBIX K UCTIOJb-
30BaHUIO TIPH PeATU3alUN UMEIOIINX TOCYIaPCTBEHHYIO aKKPEIUTAIIO 00pa3o-
BaTeJIbHBIX IPOrPaMM Ha4aJIbHOTO O0ILEro, OCHOBHOT'O OOLIET0, CPETHETO OOIIETrO
oOpa3oBaHusl, 1 YUYCOHBIMU TOCOOUSIMU, JTONMYIICHHBIMA K MCIOJB30BAaHUIO TPU
pealn3aly yKa3aHHBIX 00pa30BaTEIbHBIX IPOTPaMM;

aKKyMYJIUPYeT (POHJ TOKYMEHTOB, CO3/JaBAEMBIX B YUpexJAeHUU (IIyOJuKalui 1
paboT mearoroB YUpeKIeHus, TyUIINX HaydHBIX paboT U pedepaToB ydarmuxcs
H J1p.);

OCYIIECTBIISICT pa3MEIICHUE, OPTaHU3AIINIO0 U COXPAHHOCTh JIOKYMECHTOB;
OpraHu3yeT W BEJET CIPaBOYHO-OMOIMorpaduueckuii anmapar: karajgoru (anda-
BUTHBINA, CUCTEMATHUCCKHI), KapPTOTEKH (CUCTEMATHUYECKYIO0 KapTOTEKYy CTaTeH,
TEMaTHYECKUE KAPTOTEKH), DJIEKTPOHHBIN KaTallor, 0a3bl JAHHBIX MO MPOPUITIO
YupexaeHus.

2.3.2. OcymectBisger auddepeHIUpoBaHHOE OUOIHMOTEYHO-MHPOPMAITMOHHOE
o0cCy)KMBaHUE YUYalUXCSI:
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NpeI0CTaBIIsIeT THPOPMAITMOHHBIE PECYPChI HAa Pa3IMYHBIX HOCUTENSX;
opranuzyetr oO0y4yeHHe HaBbIKaM HE3aBHUCUMOT'0 OMOJIMOTEYHOIO MOJIb30BATENS U
notrpedburens nHGOPMALIUU, CONEUCTBYET MHTETPAllMM KOMILUIEKCAa 3HAHUM, yMe-
HUM 1 HaBBIKOB pa0OTHI C KHUTOM U HH(MOpMAaIIUEH;

OKa3bIBaeT MH(OPMAIIMOHHYIO TOJIEPXKKY B PEIICHUM 3a7a4, BO3HUKAIOIIUX B
mpoliecce y4eOHOM, caMoo0pa3oBaTelbHONM W JOCYrOBOM JEATEILHOCTH YdYa-
IIUXCS;

OpPraHMU3yeT MaCcCOBBIE MEPONPHUSITHS, OPHUCHTUPOBAHHBIE HA PA3BUTHE OOIICH W
YUTATEITBCKON KYJIbTYpPhl TUYHOCTH;

COJICHCTBYET TENaroru4eckuM pabOTHUKAM B OpraHU3alid 00pa30BaTEIHLHOTO
nporecca u J0CyTa yuariuxcs.

2.3.3. OcymectBuser auddepeHIMpPOBaHHOS OHOIMOTEYHO-UH(POPMAITMOHHOES
00CITy’KMBaHUE MEIarOTMICCKIX PAOOTHUKOB:

BBISBJISICT MH(POPMAITMOHHBIE TOTPEOHOCTH U yIOBJICTBOPSIET 3aMPOCHI, CBA3aHHEIC
¢ 00y4ueHHEeM, BOCTUTAHUEM YYaIIUXCS;

COZIEHCTBYET MPOECCHOHATLHOW KOMIIETSHIINH TIEAaroroB, MOBBIMICHUIO KBAJTU-
(duKarm, NpoBEJCHUIO aTTECTallUN;

OCYIIECTBIISIET TeKyIlIee THPOPMUPOBAHKE (IHU UH(DOpMAIIK, 0030pbl HOBBIX I10-
CTYIUICHUH 1 Iy OiauKanui);

CHOCOOCTBYET MPOBEICHUIO 3aHATUH 110 POPMUPOBAHNIO NHPOPMALTMOHHOMN KYJTb-
TYphI YUaIIUXCs, SABJSICTCS 0a30H JJIs MPOBEICHUS MTPAKTUICCKUX 3aHITHIA 110 pa-
0oTe ¢ nH)OPMALIMOHHBIMU PECYPCAMH.

2.3.4. Ocymectiser auddepeHIupoBaHHOES OUOIMOTEYHO-UH(POPMAIITMOHHOE
oOCITyKMBaHUE poAUTENeH (3aKOHHBIX NPEICTaBUTENIeH) yUalluxcs:
YOBJIETBOPSIET 3aPOChI OJB30BaTENEH U MHPOPMUPYET O HOBBIX OCTYTUICHUSAX
B OMOJIMOTEKY;

KOHCYJIBTUPYET MO BOMPOCaM OpPTraHU3alUd CEMEHHOTO YTEHUS, 3HAKOMHT C WH-
dbopmariieit Mo BOCIIUTAHUIO JICTEH;

KOHCYJIbTUPYET 110 BOTPOCaM YYeOHBIX U3JaHUH JIJIS yJaIIuXcsl.

3. OPTAHMBALIA AEATEJIBHOCTU BUBJIMOTEKN

3.1. OGuiee pyKOBOJACTBO JEATEIBHOCTHIO OMOIMOTEKH OCYLIECTBIISIET JUPEKTOP
Yupexxnenus.

3.2. HemocpencTBeHHOE pyKOBOJICTBO OMOIMOTEKON OCYIIECTBIISIET 3aBEAYOIIHIA
OMOIMOTEKOM, KOTOPBII Ha3HAYAETCSl AUPEKTOPOM Y UpEKICHUSI.

3.3. 3aBenyromuii OMOIMOTEKOM HECET OTBETCTBEHHOCTDh B MpejieiiaX CBOEH KOM-
MIETEHIINY 32 OPTaHU3AIUIO U PE3YNIBTATHI ACATEIHBHOCTH OMOIMOTEKH.

3.4. 3aBemyromuii OMOTMOTEKOW pa3paldaThIBACT U MPEICTABISET IUPEKTOPY
VYupexneHus Ha YTBEPKICHUE CIICTYIOIINE JOKYMEHTHI:

MOJIO’KEHUE 0 OMOIMOTEKe, TTpaBUIIa MOJIb30BAHUS OMOTMOTEKOIH;
TJTAHOBO-OTYETHYIO JOKYMEHTAITHIO.

3.5. B cocTaB OMOIMOTEKN BXOIUT:
a0OHEMEHT;



YUTAJIBHBIN 3aJI;

OTJEN YUeOHUKOB;

ot1ien nHGOpMaIIMOHHO-01OInorpaduueckoi padboThI;
MearaTeKa.

3.6. bubimoTteyHo-nHpOpMaAITMOHHOE 0OCITYKUBAHUE OCYIIIECTBIIICTCS B COOTBET-
CTBHH C TUIaHAMH PabOThl OMOTMOTEKH U PEKUMOM padOThI Y UpeKICHHUS.

3.7. bubnuoreka BIpaBe MPEAOCTABISTH IUIATHBIE OMOIMOTEYHO-UH(GOPMAIINOH-
HBIC YCIIyTH, TIEPEYCHBb KOTOPHIX OMPEEIISICTCS YCTaBOM Y UPEKICHUS.

3.8. Pexxum paboThl OMOIMOTEKH ONpEAEIIAeTCS 3aBEAYOIUM ONOINOTEKOM C yue-
TOM pexkuma paboTsl Yupexxaerus. OauH pa3 B MecsI] IpeayCcMaTpUBACTCS CaHH-
TapHbIN JI€Hb, B KOTOPBIA 00CITYKUBAaHUE MOJIb30BATENIEH HE MPOU3BOAUTCA.

4. VYET IIOCTYIUIEHUS Y BBIBBITHS IOKYMEHTOB BUBJIMOTEYHOTO
DOHJIA

4.1. Ilpuem 10KyMeHTOB B (DOHJ OMOTMOTEKH BKIIFOYAET CIACAYIOIINE OllepaIuu:
CBEpKa TMOCTYIJIEHUW C MEPBUYHBIM YUYETHBIM JOKYMEHTOM (HakKJajHas, aKT),
BKJIFOYAIOITUM CITUCOK MOCTYMHBIINX JOKYMEHTOB;

COCTaBJICHHE MEPBUYHOTO YUYETHOTO JOKYMEHTA JJIsl TIOCTYIICHUH 0€3 COmpoBo-
JTUTETBHON TOKYMEHTAIINH;

perucTpanus MoCTYMUBIINX JOKYMEHTOB B PETHCTPaxX CyMMapHOro, TPYIIIOBOTO
u uaauBuayansHoro yuera ('OCT 7.0.93-2015 «bubmuoteunsiii poua. TexHoo-
rusi POPMUPOBAHUSY).

4.2. [1pu nonoIHeHUHU OCHOBHOTO OnOMoTedHoro hoHAa HE0OX0IUMO COOJTIOAATh
TpeboBanus denepanbHoro 3akoHa oT 25.07.2002 Ne 114-d3 «O mpotuBojeit-
CTBUU DKCTPEMUCTCKOM NIEATEIbHOCTUY. JIOKyMEHTBI, BKIIIOUeHHbIE B Denepanb-
HBIM CIIMCOK AKCTPEMHUCTCKUX MatepuaiioB (mamee — @COM), ommyOIMKOBaHHBIH
Ha odunmaIbHOM caiite MuHrocTa (minjust.ru/ru/extremist-materials), nmpuoope-
TaTh 3aNPEIEHO, TIPU BBISBICHUH UX B (POHJIE — U3bIMATh U3 JIOCTYTIA.

4.3. Vet u 006paboTKa JOKYMEHTOB OMOJIMOTEYHOTO POH .

4.3.1. Yyer u 06paboTKa JOKYMEHTOB OCHOBHOTO (POHIa OCYIIECTBIISIETCS UH]IU-
BUyalIbHBIM cI0c0O00M. CBeIeHHS O MOCTYMUBIINX MEYATHBIX TOKyMEHTaX BHO-
csates B « KHUTYy cymMMapHOTo yuera IOKyMEHTOB OCHOBHOTO (hOHJIa.
[TocTynuBIIMM JOKYMEHTAM ITPUCBAUBAIOT MHIUBUAY AIbHBIA PETUCTPALIMOHHBIH
HOMep (MHBEHTapHBIN HOMEP UJIM MHOW 3HaK, IPUHATHIN B KAYECTBE PErUCTpAIlU-
OHHOT'0 HOMEpPa, CUCTEMHBII HOMED JIJIsl 3JICKTPOHHBIX JOKYMEHTOB) 1 mudp xpa-
HEHUS.

Peructpaiionnsle HoMepa U MUGPbl OTMEYAIOT B PETUCTPaX WHIUBUIYATHHOTO
ydeTa JJOKYMEHTOB — HHBEHTAPHOM KHUTE, KAPTOTEKE PErUCTPAILIUU Ta3€eT, KypHa-
JIOB, YYETHOM 0a3e IaHHBIX.

Bce sk3eMIusipbl NpUHATHIX W31aHu mTeMnentorTes. [ltemnens ¢ HanmeHoBa-
HUEM YUpeXIeHUsI T0DKEH ObITh MPSMOYTOIBHOU (POPMBI, pa3MepOM HE OOJIbITIE
yem 1,5 X 4 cm.
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[IITemmnens cTaBUTCS HA 000POTE TUTYIBHOIO JIUCTA (ITPU OTCYTCTBUU TUTYJIBHOTO
JMCTa — Ha MEePBOI CTpaHUIle TEKCTa MOoJ 3arjiaBueM), Ha 17-i cTpaHule moJi TeK-
CTOM B JIEBOM HI)KHEM YTIIy M Ha 000pOTe Kak10Tr0 npuiioskeHus. Ha Opomrropax
U JKypHaJIaX IITEMIIENIb CTABUTCS TOJIBKO HA OOJIOKKE WM Ha MEPBOM CTpaHUIIE
TEKCTA.

CoctaB ocHOBHOTO (poHJa (pUKCHUpYyeTCsl B KapTOYHOM alipaBUTHOM KaTajore, B
AIIEKTPOHHOM 0a3e JaHHBIX OMOIUOTEKHU.

4.3.2. Yuer u o6paboTtka crnenuanuzupoBanHoro (ponaa. Crenuann3upoBaHHbBIN
(OH]T yUUTBIBAECTCA U XPAHUTCS OTAEIBHO OT OCHOBHOTO OMOIMOTEYHOTrO (POHAA.
VYder JOKyMEHTOB CHEIUATH3UPOBAHHOTO (POHIA KaK MHOTOIK3EMILISIPHOM JTUTE-
paTypbl OCYIIECTBISETCS TPYIIIIOBBIM CIIOCOOOM 1 oTpakaeTcs B «Kaure cymmap-
HOTO y4eTa yueOHOro (hoHAa» U B KAPTOTEKE PErUCTPAIMOHHBIX KAPTOUEK.

Ha xaxpnoe HaiMeHOBaHKE TOKYMEHTOB CIIEIUATM3UPOBAHHOTO (DOHIA 3aBOIUTCS
OTJIeNbHAs yueTHas kapTrouka. KapTouku ¢ 6ubauorpaguueckum omnucaHueM M3-
JaHW y4eOHMKOB PacCTaBIIIOTCS B YUETHYIO KapTOTEKY IO KjaccaM, a BHYTPH
KJIaCCOB — Mo ayipaBUTy (aMuiIMii aBTOPOB WM 3ariaBuil. [t KOHTPOIIS 3a co-
XPaHHOCTBIO YUETHBIX KapPTOUYEK OHU PETUCTPUPYIOTCS B «OKypHalie peructpanuu
YYETHBIX KapTOUYEK YUCOHUKOBY.

Texunueckas 06paboTKa JOKyMEHTOB MPEIyCMATPUBAET CICAYIOLINE OTIEPAIUU:
NPOCTABIICHUE HAa KaXJAOM JOKYMEHTE IITeMIeNs OMOINOTEKH B COOTBETCTBUH C
MyHKTOM 4.3.1 HAaCcTOSILIErO NOJIOKEHHUS;

YCTaHOBJICHHUE CPE/ICTB 3AIUTHI OT YTPATHI (MATHUTHBIN JATYUK, PATUOYHUII, HHON
BUJI MApKUPOBKH);

W3TOTOBJICHHE M IPUKPETUICHUE K IOKYMEHTY macropTa yueonuka. [Tacopt yueb-
HUKa TPUKJICHBACTCS Ha MOCIEAHEN CTpaHuIle yueOHHKa. 3amoMHIAeTCs TPU BbI-
Jlaue YnuTaTesio.

VYyer cnennanu3upoBaHHOTO (POHA IPeTyCMaTPUBAET OTPAXKEHHE €r0 COCTaBa B
CIpaBOYHO-OUOIMOTrpaduecKoM ammapare OUOIMOTEKH, B TOM YUCJIE B DJIEKTPOH-
HOI1 0a3e TJaHHBIX.

4.4. BpIObITHE TOKYMEHTOB OMOIMOTEUHOrO (hOHA.

4.4.1. Ilpuyunsbl, 1O KOTOPHIM JOKYMEHT MOXET OBbITh BBIBEJIEH U3 cOocTaBa OMO-
JMOTEYHOTO (POH[IA, BKIIFOUAIOT B TOM YHCIIE€ BETXOCTb, 1€(PEKTHOCTD, yCTAPEIOCTh
1o cojepkaHuto, yrpary. MckimodeHue aokymeHTa u3 OubianoTedHoro Qouma
MIPOBOAMTCA HA OCHOBAHUHU aHANIM3a COCTaBa OMOIMOTEUHOro (PoHIa U pe3yIibTa-
TOB €r0 ITPOBEPKHU.

4.4.2. Ilog BETXOCTHIO TOKYMEHTA IOHUMAIOT PE3YJIBTAT ECTECTBEHHOI'O CTAPEHUS
WM (PU3MIECKOro U3HOCA IOKYMEHTA.

4.4.3. Ilox nepexTHOCTHIO TOKYyMEHTA TOHUMAIOT YaCTUYHYIO WITU MTOJIHYIO YTPaTy
AKCILTyaTallMOHHBIX KAYECTB JOKYMEHTA B pE3YyJIbTAaTE BHELIHETO BO3/ICUCTBUS.
4.4.4. Ilox ycTapenocTbio MO COAECPKAHUIO OHUMAKOT MOTEPIO AKTYAIbHOCTH TE-
MaTHKH, MTOATBEPKIAEMYI0 OTCYTCTBUEM CIIPOCA YMTATENIeH, HEBOCTPEOOBAHHO-
CTBIO B Mepepacnpe/ieICHUU U peau3auu. (sl y4eOHUKOB U YUEOHBIX MOCOOUi
— UCKJTFOYEHHUEM M3 CIIHCKA)
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4.4.5. llox yTpaToit TOKyMEHTa MOHUMAIOT €r0 OTCYTCTBUE B (hOH/IE OMOINOTEKH
10 PUYMHAM TOTEPU, XUIICHUS], OCICTBUN CTUXUITHOIO, TEXHOTEHHOTO (B TOM
YHCIIe XaKePCKOM aTaKu U HEBOCCTAHOBUMOTO COO0SI 3JIEKTPOHHOTO 000PYI0BaHH)
WIN COLMAJIBHOTO XapaKTepa, 10 HEyCTaHOBJIEHHON MPUYHHE.

4.4.6. IIporecc UCKITIOYEHHSI JOKYMEHTOB U3 (hOH/1a OMOIMOTEKH OCYIIECTBIISETCS
B coOoTBeTCTBUH ¢ [lopsiikoM ydera TOKyMEHTOB, BXOISIIMX B COCTaB OMOIHOTEY-
HOro (poHza, yTBEPKIACHHBIM pUKa3oM MuHKyIbTYpel oT 08.10.2012 Ne 1077.
4.4.7. BeiObITHE TOKYMEHTOB OMOIHOTEUHOTO (DOHIA IPOU3BOIUTCS B pE3yJIbTaTe
MX CIHCAHUSI KOMUCCHUEMN, CO3IAHHON JTUPEKTOPOM Y UPEKICHUS.

4.4.8. Yrunuzauus CHUCAHHBIX JTOKYMEHTOB OMOIMOTEYHOro (hoHIa MPOU3BO-
JIATCS. B COOTBETCTBUU C 3aKOHOAATeNbCTBOM Poccuiickor denepannu.

5. ITPOBEPKA IOKYMEHTOB BUBJIMOTEYHOI'O ®OHIA

5.1.IlnanoBas nmpoBepKa JOKYMEHTOB OMOIMOTEYHOr0 (POH 1A MPOBOUTCS C MEPH-
OJJMYHOCTBIO OJIMH pa3 B IATh JIET HA OCHOBAHUU TpaduKa MPOBEPKH, YTBEPHKICH-
HOTO 3aBEIYIONIUM OUOIMOTEKOM.

5.2. BuenianoBasi mpoBepKa JOKYMEHTOB OMOIMOTEYHOr0 (POH 1a TPOU3BOAUTCS B
00s13aTEILHOM TOPSIIKE:

IIPU BBISIBJICHUH (PAKTOB XUIIEHUS, 37I0YNOTPEOICHUS WA TOPYH IOKYMEHTOB;

B Clly4ae CTUXUHHOrO O€JCTBHSI, MOKapa WM JPYIMX YpPEe3BbIYANHBIX CUTYalUH,
BbI3BaHHBIX AKCTPEMAJILHBIMH YCIOBUSMU;

IpU PEOPTraHU3alMU WIN JTUKBUIAUHU Y UPEKICHUSI.

5.3. IIpoBepka oHaa HA MPEAMET HAIUYMSA B HEM JOKYMEHTOB, BKIIOYCHHBIX B
OCOM, npoBOaUTCA:

MIPU MOCTYIUICHUH HOBBIX JIOKYMEHTOB B (DOHI;

CUCTEMAaTUYECKHU (HE peke OJIHOTO pa3a B TpH Mecsia) myreMm cBepku OCOM co
CHpaBOYHO-OUOIHOrpaduuecKuM anmnaparom GoHaa OUOIMOTEKH.

5.4. Tlo uroram npoBEepKH 3aBeAYIOIINN OUOIMOTEKOM COCTABIISAET aKT, MOIUCHI-
BaeT U XPaHUT €ro B OMOJIMOTEKE B TEUEHHE CPOKA, YCTAHOBJIEHHOTO HOMEHKJIATY-
poii nein. Ecinm kakue-To JOKYMEHTBI OTCYTCTBYIOT 11O HEYCTaHOBJIEHHOW IIPUYMHE,
TO K aKTy IPHUKJIAJIBIBAETCS UX CIIUCOK, B KOTOPOM (PUKCHPYIOTCSI CBEAECHHSI O KO-
JMYECTBE TOKYMEHTOB OMOIMOTEYHOro (HOHNA B HAJTMYUHM M KOJIUYECTBE OTCYT-
CTBYIOIIMX JOKYMEHTOB, B TOM YHCJI€ MO HEYCTaHOBJIEHHOW NpuuuHe. B akte
TaK)K€ YKa3bIBalOTCSI HOMED U J1aTa aKTa MPEABIIYIIEH POBEPKH.

[Ipu BbIsIBIIEHHH B MpOIECCE TPOBEPKU (POHIA OTCYTCTBYIOIINX TOKYMEHTOB U HE-
BO3MOYKHOCTH YCTAQHOBJICHMsI BUHOBHBIX JIMII YOBITKU 10 HEIOCTa4aM CIIMCBIBA-
IOTCSI B COOTBETCTBUH C AEHCTBYIOIIUM 3aKOHOIATEIBCTBOM.

5.5. lns npoBepku 6ubnuoredHoro ¢hoHaa YUupekaeHus Ha IPeIMET HATM4Ius B
HEM JJOKYMEHTOB, BKJIIOUCHHBIX B DCOM, B YupexaeHUU CO3/1aeTCsl CIelHaAIb-
Hasi KOMHCCHS IO CBepke OmOimoredynoro ¢pouaa ¢ denepaabHbBIM CITMCKOM JKC-
TPEMUCTCKUX MATEPHAIIOB, BEISIBIICHUIO, U3BSITHIO U YHHUTOXCHHUIO DKCTPEMUCT-
CKUX MaTepuanoB (manee — Komuccus mo mpoBepke 3KCTPEMUCTCKUX MaTepHa-
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JIOB), KOTOpasi CUCTEMAaTHYECKH (He pexe OJIHOTO pa3a B TPU Mecsla) OCYIECTB-
JsIeT MpoBepKy OubauoTeuHoro ¢GoHaa YupexxIeHus Ha MpeMET HaTuIus B HeM
JIOKyMEHTOB, BKJIIOUeHHBIX B DCOM, nmytem cBepku ®COM co cipaBouHO-010-
auorpaduYecKuM armapaTom QoHa.

[Ipu BbIsSIBIEHUU JOKYMEHTA, BKIIFOUeHHOro B @COM, Ha 3Tane KOMILJIEKTOBAHHUS
dboHAa yKa3aHHBIN TIOKYMEHT HE MOJJICKUT BKIIOUCHUIO B OMOIMOTEUHbIN (HOHA
YupexneHusl.

B ciydae BbIsiBIIEHHS TOKyMEHTA, BKIOYEHHOTO B PCOM 1 yKe HaXOAsIerocs B
dbonae OMOIMOTEKU YUpeKIACHUS, TOKYMEHT HUCKIIOYAeTCsl U3 OUOJIMOTEYHOTrO
dboHAa U MOJICKUT YHUUTOKEHUIO.

6. TIOPSJIOK TT0JIb30BAHU S BUBJIMOTEKOM

6.1. 3anuce yyamuxcs YupexaeHus: B OMOIUOTEKY MPOU3BOIUTCS IO CIIUCOYHOMY
COCTaBy KJ1acca B UHAMBUIYyaJIbHOM MOPSIZIKE, IEAATOTMYECKUX U UHBIX paOOTHUKOB
VYupexenus, poauTeneil (MHbIX 3aKOHHBIX MTPEICTABUTENEH) yUaIlUXCsl — [0 Hac-
nopty. llepepeructpanus nonp3oBarenei ONOIUOTEKH IPOU3BOJUTCS €KETOTHO.

6.2. JIokyMeHTOM, MOJTBEPKAAIOUIUM MPABO MOJB30BAHUS OUOJIMOTEKOM, SIBJISI-
eTcsl YuTare’abckuil Gopmyssip. Yuratenbckuil Gopmynsip GUKCUpYET aTy BbI-
JIa4¥ TI0JIb30BATEIIIO JOKYMEHTOB U3 (hoH/1a OUOIMOTEKH U UX BO3BpAIIICHHMS B OHO-
JIMOTEKY.

6.3. [Topsiok mop30BaHusE A0OHEMEHTOM:

6.3.1. Ilonp30BaTeny UMEIOT MPABO MOTYYUTh HA JOM U3 MHOTOTOMHBIX W3IaHHM
He OoJiee IBYX IOKyMEHTOB OJIHOBPEMEHHO.

6.3.2. MakcumasibHbIE€ CPOKH MOJIB30BAHUS JOKYMEHTAMMU:

y4e€OHUKH, y4eOHbIE TOcOOUs — y4eOHBIN rofI;

HAy4HO-TIOMYJIsipHAsi, MO3HABATENIbHAS, XY/I0)KECTBEHHAs JINTEpaTypa — OJIUH Me-
CSIILT;

MEPUOANYECKHUE U3IaHUs], N3JaHUSI IOBBIILIEHHOTO Cripoca — 15 nHen.

6.3.3. ITonb30BaTenn MOTYT NPOJJIUTh CPOK MOJIb30BAHUS TOKYMEHTaMH, €CJIA Ha
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX MOJIb30BATEIEH.

6.4. ITopsiA0K TOJIB30BAHUS YUTATILHBIM 3QJI0M:

6.4.1. JlokyMeHThI, IpeTHa3HAYCHHBIC JIJI1 paOOTHI B UUTAJILHOM 3aJIe, Ha JIOM HE
BBIIIAIOTCH.

6.4.2. DHUMKIONEANHU, COPABOYHUKH, PEIIKUE, LEHHbIC JOKYMEHTBI BBIIAKOTCS
TOJIBKO JIJIs1 paOOThI B YUTAITBLHOM 3aJie.

6.5. [lopsmok paboThl C KOMITBIOTEPOM, PACTIONOKEHHBIM B OMOIHOTEKE.

6.5.1. PaboTa ¢ KOMITBIOTEPOM yH4aCTHUKOB 00pa30BaTEIHHOTO MPOIIECcCa MPON3BO-
JIUTCSI B IPUCYTCTBUU COTPYTHUKA OMOIMOTEKH.

6.5.2. Pa3pemaercs pabota 3a OHUM TEPCOHATBHBIM KOMITLIOTEPOM HE OoJee
JIBYX YEJIOBEK OJTHOBPEMEHHO.

6.5.3. Ilonb3oBaTenb UMeET paBo paboTaTh ¢ COOCTBEHHBIM HOCHUTENIEM UH(DOP-
Mallyy TOCJIE MPEABAPUTEIHLHOIO TECTUPOBAHUS €r0 PaOOTHUKOM OMOIMOTEKH.
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6.5.4. Ilo Bcem Bompocam mnoucka uH(oOpMalMi B UHTEPHETE MOJIb30BaTENb J0JI-
YKEH 00paIaTbcs K pabOTHUKY OMOIMOTEKH; 3amnpelaeTcs oOpalieHue K pecypcam
WHTEPHETA, MPEANOIAraonuM OIJary.

6.5.5. Pabota ¢ KOMIBIOTEPOM MPOU3BOJUTCS COTIACHO YTBEPKICHHBIM CaHU-
TapHO-TUTUCHHUYECKUM TPEOOBAHUSIM.

7. IIPABA 1 OBA3AHHOCTHU BUBJIMOTEKHU

7.1. PaboTHUKM OUOIMOTEKH UMEIOT MTPaBo:

CaMOCTOSITENILHO BHIOMPATh (DOPMBI, CPEACTBA U METOABI OMOINOTEYHO-HHPOPMAa-
LIMOHHOT'O 00CITy’KNBAaHUA 00Pa30BATEIBLHOTO U BOCIIUTATEIBHOIO IPOLIECCOB B CO-
OTBETCTBHH C LEISIMH U 33/1a4aMU, YKA3aHHBIMU B YCTaBe Y UpEXJICHUS U TIOJI0Ke-
HHH 0 OMOJINOTEKE;

IPOBOJNTh B YCTAHOBJICHHOM TNOpSAAKE (PAKyJIbTaTUBHBIE 3aHATHS, YPOKH H
KPYKKH OMOIMOTEYHO-OMOIMorpaguueckux 3HaHUM U MHPOPMALMOHHON KYJIb-
TYpBI,

OIpENENSTh UCTOYHUKH KOMIUIEKTOBaHHs NH(OPMAIIMOHHBIX PECYPCOB;

U3bIMATh U PEAJIU30BBIBATH JOKYMEHTHI U3 (JOHJOB B COOTBETCTBUHU C MHCTPYK-
1yel 1o y4eTy 6ubimoredHoro poHa;

y4acTBOBATh B YIIPaBJICHUU Y UPEKICHUEM B MOPAJIKE, OMPEACIIEMOM YCTaBOM;
y4acTBOBaTh B COOTBETCTBUHU C 3aKOHOJATeNIbcTBOM P® B paboTe OMOIMOTEUHBIX
accolualuil UM COI30B.

7.2. PaboTHHKM OUOIMOTEK O0SI3aHbI:

00€CTIeYnTh MOJIb30BATENSIM BO3MOXKHOCTb paboThl ¢ MHGOPMAIIMOHHBIMU PECyp-
caMH OMOJINOTEKH;

UH(POPMHUPOBATH TIOJIB30BATENICH O BUaX MPEAOCTABIIEMBIX OMOIUOTEKOM yCIyT;
OCYIIECTBIIATH TJIAHOBBIE U BHEIIJIAHOBBIE TIPOBEpKH OMOMMOTEeYHOTO (hOHA, pe-
T'YJSIPHO OCYUIECTBIIATH MPOBEPKY OMOIMOTEUHOro (hoHma YupeKaeHus Ha Ipe-
MET HAJIU4Ms B HEM IOKYMEHTOB, BKIIOYeHHBIX B DCOM,;

o0ecTeunTh HAyYHYI0 OpraHn3aluio (POHIOB 1 KaTaJlOTOB,

(dbopMupoBaTh (POHIBI B COOTBETCTBUM C YTBEPKACHHBIMU (efiepaibHbIMU NIEpey-
HSIMU y4€OHBIX W3JIaHWUM, OCHOBHBIMHM OOpa30BaTENbHBIMU MporpamMmMamMu ¥Yupe-
KJICHUS, THTepecaMu, MOTPEOHOCTAMH U 3alpOCaMH BCEX KaTErOpHii MoJib30BaTe-
JICH;

COBEPIIICEHCTBOBATh MH(OpMaIMOHHO-OMOIHorpaguiyeckoe 1 6ubdInoTeuHoe 00-
CIIy’KMBAHHUE I10JIb30BaTENEN;

o0ecreunBaTh COXpaHHOCTh MCIOJIb30BaHUS HOCUTENIEH MHpOpMAaLUY, UX CUCTe-
MaTHU3alMIo, Pa3MELICHUE U XPAHEHHE;

o0ecreunBaTh peKuUM pabOThl B COOTBETCTBUU C TIOTPEOHOCTSIMU TOJIb30BATENICH
U paboToil YupexaeHus;

OTYUTHIBATHCS B YCTAHOBJICHHOM IOPSIKE MEepe AUPEKTOPOM Y UPEIKICHHUS.

8. TIPABA U OBSI3AHHOCTMU ITOJIb30BATEJIEN BUBJIMOTEKH

8.1. IToap3oBarenu OMOIMOTEKH UMEIOT TIPABO:
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MoJIy4aTh MOJHYI0 HH(POPMAIIMIO O cocTaBe OubanoTeunoro Gonaa, nadopmaiu-
OHHBIX pecypcax M MpeIoCTaBIsIeMbIX OMOIHOTEKON yCayTax;

MOJIb30BATHCS CIIPABOYHO-OMOIMOTrpaUUecKUM arnmaparoM OUOIHOTEKH;
MOJTy4aTh KOHCYJIbTAIIMOHHYIO TIOMOIIb B MOMCKE U BHIOOPE UCTOYHUKOB MHGOP-
MaIvH;

NOJTy4aTh BO BPEMEHHOE TI0JIh30BaHNE Ha aDOHEMEHTE 1 B YUTATLHOM 3aJIC Ievar-
HBIC M3/IaHNUs, Ay IMOBU3yAITbHBIC JIOKYMEHTHI U IPYTHE UCTOYHUKHA WH(POPMAIIHH;
NIPOJIICBATh CPOK MOJTB30BAHUS JOKYMEHTAMHU;

noJIydaTh TeMaTtuuyeckue, dakrorpapuieckuie, yTouHsmonme u oubdauorpapuye-
CKHE CTPaBKH Ha OCHOBE (hOH/1a OMOINOTEKH;

MOJTy4aTh KOHCYJHTAIMOHHYIO MTOMOIIL B paboTe ¢ nH(popMaIyei mpu nojb30Ba-
HUU JIEKTPOHHBIM U UHBIM 000PY/I0BaHUEM;

y4aCcTBOBATh B MEPONPUITUSIX, IIPOBOIUMBIX OMOIMOTEKOH.

8.2. [lonb3oBarenu OMOINOTEKU OOS3aHbI:

coOJTIOAaTh MpaBUIIa MOJIb30BAHUS OMOIMOTEKOI;

OepeXHO OTHOCUTHCS K MPOU3BEICHUSIM 1eUaTH (HE BBIPHIBATh, HE 3aru0aTh CTpa-
HUII, HE JIeJIaTh B KHUTaxX MOYEPKUBAHUM, TOMETOK), MHBIM JJOKYMEHTaM Ha pas-
JIMYHBIX HOCUTENSX, 000PYI0BAHUIO, NHBEHTAPIO;

MOJIIEP>KUBATH TOPSZIOK PACCTAHOBKH JJOKYMEHTOB B OTKPBITOM JIOCTyTIE OUOIHO-
TEKHU, PACIIOJIOKEHUS KapTOUEK B KaTajorax U KapTOTeKax;

MOJIb30BAThCS LIEHHBIMH M CIIPABOYHBIMHU JOKYMEHTaMH TOJBKO B TOMEIIEHUU
OMOJIMOTEKH;

yOeIUTHCS TIPHU MOTYYEHUH JIOKYMEHTOB B OTCYTCTBUU JIe(DEKTOB, a MPHU OOHAPY-
KEHUH MPOUH(POPMUPOBATH 00 3TOM paboTHHKA OMOIMOTEKHU. OTBETCTBEHHOCTh
3a 0OHapy KeHHBIC NeEKTHI B CTaBAEMbIX JOKYMEHTaX HECET MOCIIeIHUN TOJh30-
BaTelb;

PACIHCHIBATHCS B YUTATEIBCKOM (GOPMYJISIPE 32 KaKIBIA MOJYYCHHBIH JTOKY-
MEHT (MCKJIIoUeHHE: yuamuecs 1—4-X KinaccoB);

BO3BpaIaTh JOKYMEHTHI B OMOJIMOTEKY B YCTAHOBIICHHBIC CPOKH;

3aMEHATH JOKYMEHTHI OMOIMOTEKH B CITydae WX YTPaThl WM TIOPYH UM PABHOIICH-
HBIMU;

MOJTHOCTBIO PACCUUTATHCS C OMOIMOTEKON IO UCTEUCHUN CPOKA OOyUEHUS WITH pa-
00TBI B YUpexKACHUU.
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